New Activity Request Form


[bookmark: Text1][bookmark: Text4]Requestor Name:  	      	Department:      	
[bookmark: Text3]Phone Number:  	     
[bookmark: Text5]Reason for Request:  	     
General Activity Data


[bookmark: Text16][bookmark: Text17]Activity Name:	     	Activity Number (if known):	     
[bookmark: Text6][bookmark: Text18]Org Value: 	     	Super Activity (if applicable):     
[bookmark: Text7]Description of Uses:	     
Activity Value:
      Choose one: (See A21 Attributes Guide for definitions)
[bookmark: Check1][bookmark: Check2]	|_|  A01 Instruction & Departmental Research	|_|  A02 Organized Research
[bookmark: Check3][bookmark: Check4]	|_|  A03 Other Sponsored Activities			|_|  A04 Other Institutional Activities
[bookmark: Check5][bookmark: Check6]	|_|  A04-1 Fundraising				|_|  A05 Service Centers/Recharge Facilities
[bookmark: Check7][bookmark: Check8]	|_|  A07 Departmental Administration		|_|  A09 Student Administration & Services
[bookmark: Check9][bookmark: Check10]	|_|  A10 Operation & Maintenance			|_|  A11 Library
[bookmark: Check11]	|_|  A15 Scholarships & Student Awards
Subactivities


                                                     Please complete the subactivity request form.  
                                           The form can be found on https://finance.fas.harvard.edu/
Please email completed forms to appsec@fas.harvard.edu




